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peopleaapeople
people2people online timesheet system
Where to find the online timesheets:

www.people2people.com.au and click on employer services. On the right hand side of
the screen will be approve timesheets

When you click on this a log in screen will appear asking you for:

User ID
User Name
Password

Your User ID and name / password details will be sent to you via email and/or letter from
your consultant when you accept a temporary vacancy.

Problems logging in? See help at the bottom of this document

Once you log in, a new screen will appear:

‘2 http://webbase.fasttrack.net.au - Client details - Microsoft Internet Explorer

Timeasheats

Log Out

Client Logon Successful

peopleZpeople

Welcome

Approved timeshests are archived. On receipt on (nvaice you can access the verified
timesheets through your client login at any time.

oeopleipeople's online fimeshesr system. Support 02 8270 9700
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Click on Timesheets



Inwolea History

Timachesats Leag Out

People 2 People Recruitment
ABMN: 65 111 942 851

Client timesheet list

Submitted timesheets

Pty Ltd

Archived
Timesheets

After accepting and / or rejecting timesheets pleass choose SAVE to submit the list.

MName Puosition Start Date week Extras Tatal Accept Reject
Job Mo End Datz Ending Hrs
&ccounts Payable Clerk 2ifoi/z2o008 7/0z/2008 22.50 D D
/ 2003747 28/03/z008
Candidates
Name will Page Lof1

Appear Here!

Copyright 18 FastTrack Pty Lid 2001 WebBase Version 4.0.1

You can now Accept or Reject the hours that are submitted. To see the timesheet in
detail, click on the candidates name.

Once you have selected to accept or reject the timesheet, you will see a box that asks you
to submit the timesheet for processing.

Inwoice Histary Timashests Leg Dut

People 2 People Recruitment
ABMN: 65 111 942 851 Pty Ltd

Archived
Timesheeats

= choose SAVE to submit the list.

Client timesheet list

2} hittp://webbase.fasttrack.net.au - Submit... E| [Z|

Submit Timesheet

Week Extras Total Accept Reject
Ending Hrs
f/03/2008 22,50 |

This Action will submit all timesheets for
proccessing.

0} Do you wish to continue?
~ @

@ Done #® Internet

lebBase Version 4.0.1

This is all that is required to approve and submit the timesheet!

Please approve timesheets before 9AM Monday
Morning



L

=

YT
L WL

oy & ¥ e .
= | [elsee

Other things that you may find useful...

When you first logged in and had the option to select Timesheets (see below) there was
also an option to access Invoice History

2 http://webbase.fasttrack.net.au - Client details - Microsoft Internet Explorer

Involoe

2 bty Timas heats Lag Sut

Client Logon Successful

Pty Ltd

welcome

A http://webbase.fasttrack.net.au - Invoice History - Microsoft Internet Explorer

2 B %

In'.'c.lce.; Histary Timeshests Log Out

Pzople 2 Peoplz Recruitmant
ABN: 63111 942 B51 Pty Ltd

Invoice History

006933 3/03/2008 17/03/2008 PACE | randard $2,895.75
oosse1  3/03f2008 17/03/2008 Bacifie e $289.58 |
e Pt y Pacific |
006830 3/03/2008 17/03/2008 Standard $834.50 |
S 2 APy s Pacific |
DDE263  25/02/2008  10/03/2008 Standard £2,914.32
- f Pacific
ooSEsie  25/02/2008 10/03/2008 Standard $478.50
P o g i Pacific |
008815 25/02/2008  10/03/2008 Standard 51,581.53
- f Pacific |
oDEZ14  25/02/2008  10/03/2008 Standard 538115
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Should you have any problems or questions, please call your consultant, or our office on
02 8270 9700.



Help! I cantlog in....

The most common error that people have is actually related to the privacy setting on their
internet browser. To overcome this, try doing this:

1. Open your internet browser
2. Click on Tools and then select Internet Options
3. Click on the Privacy tab and then change the privacy setting to Low

Internet Options

General iSecuritﬂ Frivacy | Contert || Connections | Programs || Advanced

Settings
P Mowve the slider to select a privacy setting for the Intemet
=8 zone.
Low
- Restricts third-party cookies that do not have a compact
privacy policy
- Restricts third-party cookies that use personalhy
identifiable information without your implicit consent
] | I
[ Sites... ] [ Import. .. ] [ Advanced... ] [ Diefault
Pop-up Blocker
@ Prevent maost pop-up windows fram appearing.

oK || cancel |

You should find the log in to online timesheets working



