
 

 

people2people online timesheet system 

 

 

Where to find the online timesheets: 

 

www.people2people.com.au  and click on candidate services.  On the right hand side of 

the screen will be online timesheets 

 

When you click on this a log in screen will appear asking you for: 

 

User ID  

User Name  

Password  

 

Your User ID and name / password details will be sent to you via email and letter from 

your consultant when you accept a temporary vacancy. 

 

Note:  you will need to ensure that the security setting on your computer allows you to 

download cookies 

 

Once you log in, a new screen will appear: 

 

 

 
 

 

Click on Timesheets 



 

 
Click on the job you want to submit hours for by clicking on the Add button on the right 

hand side of the screen (in green) 

 

 

  

 
 

 

 

 

When the screen above appears, select the Week Ending and the timesheet will populate 

itself with days of the week and date 

 

Click on the start time field of the day you want to enter and type in your start time 

Click  on the end time field and enter your finishing time – remembering it’s a 24 hour 

clock 

Week Ending is the Friday 
of the week you have 
worked 



 

Enter  your break  minutes in the next column and your hours will automatically be 

calculated! 

 

Select Save 

 

The following should pop up: 

 

 
 

 

If you have recorded all hours for the week – select the green Yes submit timesheets.  

If you have only recorded today’s hours and you have more hours to record for the week 

select the blue No save for later use 

 

Remember to submit your timesheet(s) before close of business on the Friday of 

the week you have worked! 

 

 

Please note: you should aim to submit your hours as soon as you can on Friday so that 
the client has a chance to approve them ☺ 

 

Should you have any problems or questions, please call your consultant, or our office on 

02 8270 9700. 
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Help!  I cant log in…. 
 

 

The most common error that people have is actually related to the privacy setting on their 

internet browser. To overcome this, try doing this: 

 

1. Open your internet browser 

2. Click on Tools and then select Internet Options 

3. Click on the Privacy tab and then change the privacy setting to Low 

 



 

 
 

You should find the log in to online timesheets working 

 


